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Demonstration

• Processing an Employee’s Increase of 
Post-Tax Optional Life Coverage Due to 
Salary Increase  

Human Resources > Personnel 
Management > Administration > HR Master 

Data > Maintain (PA30)

This demonstration is used ONLY when the employee was 
already enrolled in the post-tax optional life plan, prior to 
7/1/03. 

IMPORTANT: If the additional coverage above $40,000 pre-
tax is not processed as post-tax, the employee will not receive 
credit for the additional amount.
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Processing an Employee’s Increase of Post-Tax 
Optional Life Coverage Due to Salary Increase

1. Click PA30-Maintain or Enter PA30 
in the command field, press enter.
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3. Click overview.

2. Select the Insurance Plans or enter 
Infotype 0168 under the Benefits tab.

Processing an Employee’s Increase of Post-Tax 
Optional Life Coverage Due to Salary Increase

0168
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5. Click copy.

4. Click the line for plan -
US Able Opt EE Life 1x/2x Post Tax.

Processing an Employee’s Increase of Post-Tax 
Optional Life Coverage Due to Salary Increase
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Note:  The Plan is US Able
Opt EE 1x/2x Post Tax.

Processing an Employee’s Increase of Post-Tax 
Optional Life Coverage Due to Salary Increase

6. Click on the Ins. cover. tab.
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8. Enter the amount of insurance
which exceeds **$40,000 in the
Alternate Coverage field.

9. Click Save. 10. Click Back to go
to the User Menu.

7. Enter the effective date*

Processing an Employee’s Increase of Post-Tax 
Optional Life Coverage Due to Salary Increase

Note: *The effective date will be the 1st day of the pay period 
that covers the effective date of coverage.  Please refer to 
EBD’s Table of Important Dates for Health and Life Insurance.

The ‘Insurance coverage’ field will reflect the increase in 
optional life coverage.  Therefore, the agency should subtract 
$40,000.00 from the amount in the ‘Insurance coverage’ field 
and enter the difference in the ‘Alternate Coverage’ field.   

**For example, the employee’s total amount of 
Optional Life coverage is $48,000.  Therefore, the 
amount that exceeds $40,000 is $8,000.  The 
$8,000 amount is entered in the Alternate 
Coverage field.


